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REGISTRY WEEK – 31 October – 4 November 2010
Occupational Health and Safety Policy

[bookmark: _Toc99951198]Obligations
The management of XYZ organisation recognise their moral and legal responsibility to provide a safe and healthy work environment for staff and volunteers who participate in ‘Registry Week (31st October – 4 November 2010).  This commitment extends to ensuring that operations do not place the local community at risk of injury, illness or property damage.  

[bookmark: _Toc99951199]Our OHS objective is to actively work towards elimination of injuries and fatalities.  

Responsibilities
The XYZ Organisation CEO will:
· provide appropriate resources to meet the health and safety commitment;
· provide safe equipment and systems of work;
· provide written procedures and instructions where required, to ensure safe systems of work;
· to the best of ability, ensure compliance with legislative requirements and current industry standards;
· provide information, instruction, training and supervision to staff, contractors and volunteers to ensure their safety;
· provide support and assistance to staff and volunteers.

Volunteer Team Leaders are responsible for:
· ensuring that their team works in safe conditions;
· involvement in the promotion and implementation of health and safety policies and procedures;
· training their team and others in the safe performance of their assigned tasks;
· implementing this policy within their area of responsibility.  

Staff and volunteers are to:
· take reasonable care for the health and safety of themselves and others during all Registry Week activities;
· co-operate with the XYZ organisation XYZ organisation XYZ organisation and their assigned Team leaders to enable compliance with OHS legal obligations;
· abide by the Occupational Health and Safety Management System (OHSMS);
· report all known, potential or observed hazards to their Team Leader and/or CEO.


Contractors will:
· carry out all work in compliance with the relevant Occupational Health and Safety Legislation, Australian Standards and Codes of Practice and any Local Government requirements;
· participate in safety meetings, audits and inspections as required;
· comply with the intent of this OHSMS. 

The success of our OHSMS depends on the commitment from all people involved in Registry Week.

Staff and volunteers are required to become familiar with the intent of the OHS Policies and to ensure that their conduct, actions or inactions do not place themselves or others at risk of harm.

Procedures for action when injury occurs during Registry Week

When an injury occurs
· The injured person is to receive prompt and appropriate first aid and/or medical treatment;
· All accidents and incidents must be reported and the accident report form returned to the XYZ Organisation CEO within 12 hours of the accident/incident occurring;
· The CEO will conduct and record an investigation within 24 hours
· [bookmark: _GoBack]All accidents, incidents and near miss events will be investigated;
· The CEO will notify Catholic Church Insurances of all injuries or illness with the potential to become compensable within 48 hours.

ATTACHMENTS:

1. DOCUMENT 1 OH&S Policy ‘Registry Week (THIS DOCUMENT)

2. DOCUMENT 2 OH&S Plan and safe work methods statements ‘Registry Week’

3. DOCUMENT 3 EVENT RISK MANAGEMENT SHEET - REGISTRY WEEK TRAINING SESSION 

4. DOCUMENT 4 EVENT RISK MANAGEMENT SHEET - REGISTRY WEEK STREET WORK

5. DOCUMENT 5 EVENT RISK MANAGEMENT SHEET - REGISTRY WEEK TRAINING SESSION FOR SAAP SERVICES

6. DOCUMENT 6 EVENT RISK MANAGEMENT SHEET - REGISTRY WEEK THANKYOU BREAKFAST FOR VOLUNTEERS

7. DOCUMENT 7 ACCIDENT REPORT FORM

8. DOCUMENT 8 WORK COVER ‘What, Who & When to Notify’

